MyHununaipsHOE aBBTOHOMHOE 00IIe00pa30BaTEIbHOE YUPEKACHUE

«Cpennsisi obmeoopazoBarenpHas mkoaa No 13»
(MAOY «COII Ne 13)

YTBEPXJIEHO

[Tpuxazom MAOY "COILI Ne 13"
ot 18.01.2023 Ne 19-o1

IHOJINTHUKA

00padoTKH nepcoHaJBHBIX JTaHHBIX MAOY «COLI Ne 13»

1. O6uue moJoKeHus

1.1. Hacrosmmas nojautuka o0paboTku nepcoHanbHbix gaHHbIX MAOY «COIII Ne 13» (manee
— IMonmuTuka) onpenenser 1eau 00paboTKU MEPCOHABHBIX JaHHBIX, KATETOPUH U TIEPCUCHD
o0OpabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB, IEPCOHANIbHBIE TaHHBIE
KOTOPBIX 00pabaThIBaOTCS, CIIOCOOBI, CPOKU UX 0OPaOOTKH M XpaHEHUs, TIOPSIIOK
YHUUTOKEHHSI IEPCOHATIBHBIX TAHHBIX MPU JOCTHXKEHHUH LieJe uX 00pabOTKH UK Ipu
HACTYIUICHUH MHBIX 3aKOHHBIX 0cHOBaHUH B MAOY «COIII Ne 13» (manee — IlIkoua).

1.2. JlokanbHble HOPMATHUBHBIE aKThl U UHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE 00paboTKy
nepcoHanbHbIX TaHHBIX B [lIkose, pazpabaTeiBatoTes ¢ yueToMm mnosoxenuid [lonutuku.

1.3. HdeiicrBue [lonutuku pacnpocTpaHseTcs Ha MepcoHalbHbIe JaHHbIe, KoTopble [Ikona
o0pabaThIBaeT ¢ MCMOJIBL30BaHUEM U 0€3 UCII0Ib30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIOIINE TOHSITHS:

e TIEpCOHANIbHBIEC TaHHBIC — JF00as HHPOPMAIHs, OTHOCAIIASCS MPSIMO HIIK KOCBEHHO
K OTIPEICICHHOMY WJIH OTpeesieMoMy (hu3nueckoMy Juity (cyobekTy
MEPCOHABHBIX JTAHHBIX);

e TIEpCOHANIbHBIC TaHHBIE, Pa3pEIICHHbIE CYObEKTOM MEePCOHATBHBIX TAHHBIX IS
pacnpocTpaHeHus, — IePCOHANbHBIE TaHHbIE, TOCTYIl HEOTPAHHUEHHOTO KPYyTa JIHII
K KOTOPBIM MPEO0CTaBIeH CYOBEKTOM NMEPCOHANBHBIX JAHHBIX MTyTeM Jauu
corjacusi Ha 06pabOTKy MePCOHATBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
MePCOHATBHBIX TAHHBIX JIJISl pACIIPOCTPAHEHHUS B MOPSJIKE, TPETyCMOTPEHHOM
denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIIEpaTOp MEPCOHANBHBIX AaHHBIX (oneparop) — Illkosa — ropuIUUECcKOE JIUIIO,
CaMOCTOSITEJILHO WJIM COBMECTHO C JAPYTUMH JIMLIAMH OpraHu3yromiee u (H1im)
OCYIIECTBIISAIOIIEE 00pabOTKyY NEPCOHAIBHBIX JAHHBIX, OMPEAEIIIONIEe LEIH
00paboTKK NEPCOHANBHBIX JAHHBIX, COCTAB EPCOHAIBHBIX TAHHBIX, MOICKAIUX
00paboTke, aeicTBHs (OMEepalnu), COBEPIIAEMbIE ¢ IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEePCOHANBHBIX JaHHBIX — JACHCTBHE (OMEpaIyisi) WiIKH COBOKYITHOCTb
nevictBuii (omepariuii) ¢ nepCcoOHAILHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
WCTIOJIb30BAHMUS CPEACTB aBTOMATH3AIMH, BKIIFOUasi cOOp, 3aIucCh,
CHCTEMAaTH3alIMI0, HAKOIIJICHUE, XpaHEHHE, YTOUHeHHE (0OHOBIICHUE, U3MCHEHHE),
U3BJICUCHNE, UCIIOIB30BaHUE, IIepeaady (pacupocTpaHeHne, IpeloCTaBICHHE,
J0CTYIT), 00e3TMYMBaHue, OJOKUPOBAHUE, yIAJICHUE, YHUUYTOXKCHHE;

e aBTOMAaTH3HpOBaHHas 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00paboTKa
MEPCOHAIBHBIX JAHHBIX C MOMOIIBIO CPEJICTB BEIYMCIUTEIEHON TEXHUKH,

e pacmpocTpaHEHHUE MEePCOHATBHBIX JaHHBIX — ACUCTBHS, HAIIPAaBJICHHBIC Ha
pacKphITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEICIIEHHOMY KpPYTY JIHII;

e TpeNOCTaBJICHHE NIEPCOHANBHBIX JAHHBIX — ICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OIPEIEIIEHHOMY JIMITY HITH OTIPEICIICHHOMY KPYTY JIUII,

e OJOKMpPOBaHKE NEPCOHANBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHre oopaboTku
MePCOHANILHBIX JIAHHBIX (32 UCKIIIOYEHUEM CITydaeB, eciii 00paboTKa HeoOXoauMa
U1l YTOYHEHHS NIEPCOHAITBHBIX JIAHHBIX);

e YHHYTOXXEHHE NMEPCOHATBHBIX JAHHBIX — JICHCTBUS, B PE3YIIbTATe KOTOPBIX
CTaHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJIEPKAHNE TIEPCOHANBHBIX JTaHHBIX B
UH()OPMAIIMOHHON CHUCTEME TTIePCOHATIBHBIX JAHHBIX U (WJIK) B pe3yJbTaTe KOTOPHIX
YHHUYTOXKAIOTCS MaTepUallbHble HOCUTEIH EPCOHATIBHBIX JAHHBIX;

e 00€31IM4YMBaHUE MIEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B PE3yIbTAaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHbBIM 0€3 HUCIOJIb30BaHUS JIONOIHUTENbHON HHPOpMALUU
OIPENIENUTh MPUHAIEKHOCTh IEPCOHANIBHBIX JAaHHBIX KOHKPETHOMY CyOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e MH(}OPMAIMOHHAs CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 6a3ax JaHHBIX NEPCOHAIBHBIX JAHHBIX U 00ECIEUNBAIOIINUX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCI'paHUYHAs Iepesada NepCOHAIbHBIX JAHHBIX — Iepeiadya MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O TOCY/IapCTBA OpraHy BJIACTH
HMHOCTPAHHOTO FOCYAAPCTBA, HHOCTPAHHOMY (PU3UYECKOMY JIMILY UIIH
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NePCOHANBHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmronaTh KOH(PHUACHIIMAIBHOCTD ITEPCOHABHBIX IAHHBIX, 4 IMCHHO HE
PacipoCTPaHsATh EPCOHANBHBIC TaHHBIC U HE TIepeIaBaTh UX TPETHUM JIMLIaM 0€3 COoriacus
CyObeKTa MepCOHANBHBIX JAHHBIX UM €T0 3aKOHHOTO MPEICTABUTENS, €CIU HHOE He
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. ObecnieunTh cyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTENSIM
BO3MOYHOCTh O3HAKOMIJICHUS C IOKYMEHTaMH U MaTepuaiaMu, COAEpKaIIUMU UX
NepcoHaIbHbIE JaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh CYG’BCKTaM NEPCOHAIBHBIX NAHHBIX, X 3aKOHHBIM MPCACTABUTCIIAM
IOPUINYICCKUC IMTOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.



1.5.4. brokupoBaTh UM YAAIATH HEPAaBOMEPHO 00padaThiBacéMble, HETOUHbBIE
NEPCOHATBHBIE TaHHBIE THO0 00eCIeunTh NX OJIOKUPOBAHUE UITH YIAJICHUE.

1.5.5. IlpekpaTuth 00pabOTKY U YHUUTOXKUTH UM OOE3IMUNUTh IEPCOHAIbHBIE TaHHBIE 100
o0ecrneunTh MpeKpameHue 00paboTKU M YHHUTOKCHUE WM 00€3IMYNBaHUE TICPCOHABHBIX
JAHHBIX NIPU JOCTHXKEHUHU LIEIH UX 00pabOTKHU.

1.5.6. [IpekpaTuth 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM OOECIIEYUTDh MPEKpaIleHue
00pabOTKM EPCOHANBHBIX JaHHBIX B CTy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JaHHBIX
coryacus Ha 00pabOTKy ero nepcoHaNbHBIX JAaHHBIX, €CIIH HHOE HE MPEIyCMOTPEHO
JOrOBOPOM, CTOPOHOM KOTOPOTO, BBIFOIONPHOOPETATENEM WM HOPYUYUTENIEM IO KOTOPOMY
SBIIIETCS CyOBEKT NEPCOHAIBHBIX JaHHBIX, UM UHBIM cornanenueMm Mexay llkomnoi u
CyOBEKTOM MEPCOHATBHBIX IAHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIMMBIE U IOCTATOYHBIE JJIsI 0OECTICUCHHS BBITIOJIHCHUS
00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM U MIPUHSTHIMHU B COOTBETCTBUU C HUM
HOPMaTHUBHBIMHU MTPABOBBIMH aKTAMH.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSTEIIBHO OIPEICIIATh COCTaB U MEPEUYCHb Mep, HEOOXOIUMBIX U JJOCTATOTHBIX
JUTsi 00ecTIeueHus BBITIOTHEHHS 003aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBHUH C HUIM HOPMATUBHBIMU MPABOBBIMU aKTAMH, €CJIM HHOE HE TIPETYCMOTPEHO
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Ucnionp30BaTh nepcoHaNbHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 UX
COTJIacHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocrapnsaTh NepcoOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX TAHHBIX TPETHUM
JUIAM B CIIy4dasiX, IPeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. [Topyunth 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHS CYObEKTa
MEPCOHAIBHBIX JAHHBIX, €CITH WHOE HE MPEyCMOTPEHO (eiepaibHbIM 3aKOHOM, Ha
OCHOBAHHU 3aKJIFOYAEMOTO C 3TUM JIMIIOM J0TOBOpa. JInio, ocymecTBistoniee 00padboTKy
MEPCOHAIBHBIX JAHHBIX 10 TopyueHHo [1Ikombl, 00513aHO cOOMIOIATh IPUHIIUIIBI U TPaBHJIA
00paboTKK MEPCOHANIBHBIX JAaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOIATh
KOH(UICHIIMATLHOCTh MIEPCOHANILHBIX TAHHBIX, IPUHUMATh HEOOXOJMMBIE MEPHI,
HaIpaBJICHHbIE Ha 00eCTieYeHNEe BhITIOTHEHHS 00s3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YHAIIUCCA, POAUTCIIN HECOBCPIICHHOJICTHUX
yJaluuxcs, NHbIC CY6T>CKTLI INEPCOHAIIbHBIX JAHHBIX (z[anee - CY6T>CKT]':>I NEPCOHAIIBHBIX

JIAHHBIX) 0OSI3aHBbI:

1.7.1. B ciyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, MpeaocTaBiaTh [lkone
JIOCTOBEPHBIE NIEPCOHAIIBHBIE TAHHBIE.

1.7.2. IIpu u3MeHeHnr NepCOHANbHBIX JaHHBIX, 0OHAPYKEHUH OINOOK MM HETOYHOCTEH B
HUX He3aMeUTMTENbHO coolmmats 06 atoM [lkoue.

1.8. CyObeKTbl IepCOHANbHBIX JIaHHBIX BIIPaBE:



1.8.1. Ilony4ats nH(OpMAIHIO, KACAFOIIYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JAHHBIX,
KpOME CITy4aeB, KOTIa TAKOUW JOCTYIT OTpaHuYeH (eneparbHbIMU 3aKOHAMH.

1.8.2. Tpe6oBath oT LLIKOIBI YTOYHHUTH NEPCOHATBHBIEC TAaHHBIE, OJIOKUPOBATH UX WIIH
YHUUTOXUTb, €CIIA NI€PCOHAIbHBIE JAHHBIE SIBIISIFOTCS HEMIOJIHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYYE€HHBIMHU WIN HE SIBIISIOTCSI HEOOXOAUMBIMU /711 3as1BJIEHHOU
e o0paboTKH.

1.8.3. JlonomHUTH MepCOHaIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBars aeiictBust uiu 6e3neiicteue 11IkoIbI B yIIOJITHOMOUEHHOM OpraHe 1o
3aIUTe MPaB CyObEKTOB MEPCOHAIBHBIX JJAHHBIX WU B Cy/1Ie0HOM TOPSIJIKE.

2. HpaBOBbIe OCHOBaHHus oﬁpaﬁoTKn NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHUSMHU 00PAOOTKH TIEPCOHATBHBIX MTaHHBIX B [lIkoite sBisroTest
YCTaB ¥ HOPMATUBHBIE MIPABOBBIE AKTHI, JUISI HCTIOJTHEHUS KOTOPBIX U B COOTBETCTBHH C
koTopbimMu 11Ikona ocyiecTBisier 06paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpymoBoii koJiekc, MHBIC HOPMATHUBHBIC ITPABOBBIC AKTHI, COJICPIKAIIHE HOPMBI
TPYIOBOTO TPaBa;

e BIOoUKETHRIN KOJEKC,

e HajioroBrlil KOAEKC;

e ['paxxpgaHCKHil KOJIEKC;

e (CeMelHBIN KOIEKC;

o @epnepanbHblit 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

e COIMAJIBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOAATENIbCTBO Poccuiickoit
®denepanuu;

e 3aKOHOJIATEJLCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHMSIMH 00paOOTKHU MEepCOHANBHBIX JaHHBIX B [IIkose Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ PU3NICCKUMH JIMIIAMH, 3asiBJICHUS (COTJIACHsl, JOBEPEHHOCTH)
yYaIuXcs U poauTeNeil (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIIICHHOIETHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MepCOHAaIbHBIX JTaHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHATBbHBIX JAHHBIX, HX KATETOPHHU H MepedyeHb, KATeropuun
cy0beKTOB, IePCOHAJIbHBbIC IaHHbIE KOTOPBHIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HX
00paldoTKN U XpaHEHHs, MOPAAOK YHHYTOKEHUS MEPCOHAIBHBIX JAHHBIX

1. Ieab 00pabdoTKN: Opranu3anusi 00pa3oBaTeIbHOM JeATeJIbHOCTH MO0
o0pa3oBaTeIbHBIM IPOrPAMMAaM HA4aJbHOI0 00111ero, OCHOBHOI'0 00LIIEr0 U CPEAHEro
o0mero o0pa3soBaHus, JONOJTHATEIBLHBIM 0011€00pa30BaTeIbLHBIM IPOrpaMMamM

KaTCPOpI/II/I HepCOHaJ'ILHLIC JaHHBIC CHeLII/IaJ'IBHBIC
JaHHBIX JaHHBIC

HepequL . (I)aMI/IJ'II/IH, UM, OTYECTBO, CBCIICHI/I}I O COCTOSAHUU




JaHHBIX

e TIOJ; 3JI0POBbSI

e TPaXKJIAHCTBO;

e JlaTa U MECTO POXKJICHUS,

e u3oOpaxenue (pororpadus, BUICO);

e TIACIIOPTHHIC JIAHHBIC;

e aJpec PerucTpanuu Mo MecTy
KUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJUBHIYATLHBIA HOMED
HAJIOTOTIIATEIBIINKA,

e CTPaxOBOW HOMEP MHIUBUIYATHHOTO
munesoro cuera (CHUJIC);

e CBeJEHHUA 00 ycrieBaeMOCTH
oOyuarouierocsi u Apyrue CBeAeHu,
oOpazyromumecs: B poriecce
peanu3anuu 00pa3oBaTEIHLHON
MIPOTPaMMBEI,

e WHBIC NIEPCOHAIBHBIC IAHHBIE,
MpeA0CTaBIsIEMbIE (PU3UUECKUMHU
JINIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U VICTIOJTHEHHS
JIOTOBOPOB, HCMIOJTHEHUSI HOPM
3aKOHO/IaTENLCTBA B cdepe
00pazoBaHus

Kareropun OOyyaromiyecs, X pOAUTENH (3aKOHHBIC TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U 0e3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTKu qucie:
e TIIOJIy4YCHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (popme
HETOCPEJICTBEHHO OT CyOhEKTOB NIEPCOHANBHBIX JIAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMBbI U JJOKyMEHTbI 111KOJIBI.
Cpoku B Tedenue cpoka peanuzamnuu 00pa3oBaTeIbHON POTrPAMMBI
00paboTKn
Cpoku B Teuenune cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# JeN B 3aBUCUMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJepKaTcsl MepCOHATIbHbIE TaHHbIE
[Topsimok B cootBercTBHU ¢ [Topsiakom yHHUTOXKEHHS U 00€3TUIMBAHUS
YHUUYTOKEHHUS | IePCOHATIBHBIX TaHHBIX [I1IK0IBI B 3aBUCHMOCTH OT TUIIA HOCUTES

INNEPCOHANIBHBIX TAHHBIX

2. ey 00padoTKu: BbINOTHEHHs PYHKIUIA M MIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHcJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa




Kareropuu IIepconanbHble JaHHBIE Crneunansusle | buomerpuueckue
JAHHBIX IIEPCOHANIbHBIE | IEPCOHAIbHbBIE
JTaHHbIE JTaHHbIE
[Tepeuenn (bamuusi, UMsl, OTYECTBO; CaeneHus o N3o0paxenue Ha
JAHHBIX oJI; COCTOSIHUU ¢doTo u
IpaXXIaHCTBO; 3/10pOBbSI BU/JICO3AIINCH,

JaTa ¥ MECTO POXKICHWS,
n3oopaxenue (portorpadus);
NaCTIOPTHBIC JAHHEIC,

aJipec perucTpaIyu 1o
MECTY KUTEIIbCTBA;

azpec (hakTHIeCKOro
MIPOXKUBAHUS,

KOHTAKTHBIE TaHHEIE,
WH/IMBHyaIbHBIH HOMEP
HaJIOTOTLIATENBIIHKA,
CTPaxoBOW HOMED
WHIUBUIYAITBHOTO
munesoro cuera (CHUJIC);
cBenieHus 00 oOpa3oBaHuUH,
KBaTM(UKAIIIH,
npohecCuoHATBHOU
[TOJITOTOBKE Y TMOBBIIIEHHT
KBaTM(UKAIUH,

ceMeiHOe MOJIOKEHUE,
HaJIN4Ue NETEN,
POJICTBEHHBIC CBSI3H;
CBEJICHHS O TPYIOBOM
JIEATEIILHOCTH, B TOM YHCJIE
HaJIMYUE TIOOIIPEHUH,
HarpaxJaeHui 1 (Uimn)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,

JAHHBIC O PETUCTPALIMH
Opaka,

CBEJICHUS] O BOUHCKOM YUETe;
cBeIEHHUS 00 HHBAIMIHOCTH,
CBeJICHUS 00 yIep)KaHUH
ATMMEHTOB;

CBEJICHHUS O JOXOJIE C
IPEBIIYIIEro MecTa
paboTHI;

WHBIE NIEPCOHATBHBIE
JTaHHbBIE, TIPEOCTaBIsIEMbIE
pabOTHUKAaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA

IMOJIYYCHHBIX C
KaMmep HaOJII0IeHUS




Kareropuu PaboTHuKH, KaHIUIATH Ha paboTy (COMCKaTEN)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeCTB AaBTOMATU3AIINH, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CyObEKTOB EPCOHAIBHBIX JAAHHBIX;
e BHECEHMS NEPCOHANBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoku B teuenune cpoka neicTBHs TPYIOBOTO J0T0BOpaA. [Isl KAaHAUAATOB — B
00paboTKu TE€YEHHUE CpPOKa, HEOOXOJUMOTO JUIsl PACCMOTPEHUS KaHAUIATYPbI U
3aKJIFOUEHUs TPYAOBOIO JOTOBOpa
Cpoku B teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepKaTCsl IEpCOHATIbHbIE JAaHHbBIE, B TOM
Yrcie B COCTaBe JIMYHBIX aed — 50 ner
[Topsnox B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00€3TMUMBAHUS
YHUUTOKEHHSI | IEPCOHATBHBIX TaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIAa HOCUTENS

NIEPCOHAJIBHBIX JAHHBIX

3. Ilesqb 00paboTKU: peayn3anus rpakIaHCKo-NPaBOBbIX J0TOBOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTOpbIX siBJasercs [llkona

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[lepeuenn e (amwmius, uMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIE JaHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOTo MPOKUBAHUS;
e KOHTAaKTHbIC JAHHBIC,
e HMHJMBHJyaJbHBII HOMEP HAJIOTOIJIATEIbIINKA,
e HOMEp pPacyeTHOIO CUETa,
e HOMep OAaHKOBCKOM KapThl;
e HHBIC IEPCOHANBHBIEC TaHHBIC, IPEIOCTABIIAEMbIe (PU3NUECKUMHU
JUIAMH, HEOOXOIUMBIE JUI 3aKITI0UEHUS U UCTIOJTHEHHUS
JIOTOBOPOB
Kareropuu KoHnTparenTs, mapTHEpbl, CTOPOHBI JOTOBOpA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeCTB aBTOMATU3AIINH, B TOM
00paboTKu qHCIe:

e IIOJIYYCHUC ICPCOHAJIbHBIX JaHHBIX B YCTHOﬁ 1 NHChbMEHHOM cbopMe
HETIOCPCACTBCHHO OT Cy'6’beKTOB NEPCOHAIIBHBIX JAaHHBIX;

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B KYPHAJIbI, pCCCTPLI U
I/IH(bOpMaL[I/IOHHLIC CUCTCMbI 1 TOKYMCHTBI Ikoas1




Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTku

Cpoxku B teueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIeJ1 B 3aBUCUMOCTH OT
XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JaHHbIC

[Topsnox B cootBerctBuu ¢ [Topsiaxom yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENA

INEPCOHAIBbHBIX TaHHBIX

4. llenb 00pad

OTKH:. o0ecneyeHue 0e30mMacHOCTH

Kareropun [IepconanbHbIe TaHHBIE
TAHHBIX
[Tepeuenn e (hamuus, UMsl, OTYECTBO;
TAHHBIX e TIACTIOPTHHIC JIAHHBIC;
e ajpec peructpanuu u (Win) GaKTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHBIE
Kareropuu [TocetuTenu [kos
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHass 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
0o0paboTKu quce:
e TIOJy4eHHE MEPCOHAIBHBIX JaHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYPHaJIbl, pEECTPhI U
UH(GOPMAIMOHHBIE CUCTEMBI M TIOKyMeHTHI [1IKkoibl
Cpoku B Teuyenue nepuosia HaxX0XkaAeHUS OCETUTENS Ha TeppuTopun LIkomsl
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpO# A€ B 3aBUCUMOCTH OT
XpaHEHHs TUTA JOKYMEHTa, B KOTOPOM COJepKaTcsl IEpCOHATbHbIC JJAHHBIE, B TOM
yrcne MuHuMyM 30 JHEH B OTHOILIEHUH 3aMKceil KaMep BUICOHAOII0ICHUS
[opsinok B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00E3TUUMBAHUS
YHUUYTOKEHHUS | IePCOHAIBHBIX TaHHBIX [1IKOIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIS

ICPCOHAJIBHBIX JaHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JaHHBIX

4.1. Ikoma OCYILICCTBJIACT C60p, 3aIUCh, CUCTEMATU3AaNI0, HAKOIJICHUC, XPAHCHUC,
YTOYHCHUC (O6HOBJICHI/IC, I/I3MCHCHI/IC), H3BJICUCHUC, UCIIOJIB30BAHUC, IICpCAaATy
(paCHpOCTpaHCHI/IC, npeaoCTaBJICHUC, ILOCTYH), 0663HI/I‘-II/IBaHI/IC, 6J'IOKI/IpOBaHI/IC, YAAJICHUC 1
YHUUITOKCHHUC IICPCOHAJIBHBIX TAHHBIX B COOTBCTCTBHUU C 3dKOHOAATCIILCTBOM O
NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU IIxombI.




4.2. Bce nepconanbublie nanublie [lIkomna momydaer ot cy0beKTa MepCOHANBHBIX IaHHBIX, a B
cllydasiX, KorJa cyObeKT MepCOHANbHBIX JAHHBIX HECOBEPIICHHOJIETHHM, — OT €r0 pOIUTENCH
(3aKOHHBIX MPENICTaBUTEICH).

4.3. Tlomyyerne o 00pabOTKy MEePCOHATBHBIX TAHHBIX, Pa3PEHICHHBIX CYOBEKTOM
IIEpCOHAIBHBIX JAaHHBIX JUIs pacnpocTpanenus, [llkomna ocymecTsisger ¢ coOnoaeHneM
3aMpeToOB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcoOHAIBHBIC TaHHbIE!

e 0€3 HCIOJIB30BaHMSI CPECTB AaBTOMATU3AIINH,

e C HCIOJIb30BAaHMEM CPEJICTB aBTOMATH3aIMH B IporpaMmax U UHPOPMAIIMOHHBIX
cuctemax: «1C: 3apmara u kaaps», «1C: bubnuoreka, «NeKTPOHHBIN
JHEBHHUKY, ((HpOXOI[ U ITUTAHUC).

XpaHeHue MePCOHAIBHBIX JTAHHBIX:

4.5.1. lllkona XpaHUT NIEPCOHATILHBIE JAHHBIC B TEUCHUE CPOKA, HEOOXOIUMOTO JIIsI
JOCTYDKEHHS TIeJIel nX 00paboTKH, a TOKYMEHTHI, COJIepKalllie MepCOHATbHBIC TaHHBIE, — B
TEUEHNE CPOKA XPAHEHHUS TOKYMEHTOB, TPETYCMOTPEHHOTO HOMEHKIATYPOU JIeJI, C YIETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanpHbIC TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIx mKadax 00 B 3aMUPAEMBIX MIOMEIIEHHSIX, TOCTYI K KOTOPHIM OTpaHHYEH.

4.5.3. IlepconanpHbie TaHHBIC, 00pabaTHIBAEMBIE C UCIIOIH30BAHUEM CPEJICTB
ABTOMATH3AIMH, XPAHATCS B TAKOM IOPSIIKE U HA YCIOBHSX, YTOOBI HCKITFOUYNUTh
HEMPABOMEPHBIN WM CIYYalHBIN JOCTYI K HUM, YHHYTOXKEHUE, H3MCHEHHE, OJIOKUPOBAHHUE,
KOIUPOBAHHUE, IIPEIOCTABIICHUE, PACIIPOCTPAHECHUE MEPCOHATBHBIX JIAHHBIX, a TAKIKE HHBIC
HEIPaBOMEPHbBIC JCHCTBHS B OTHOIICHUH ITEPCOHATBHBIX JIAHHBIX.

4.6. JIuna, OTBETCTBEHHBIC 32 00paOOTKY NEepCOHABHBIX NaHHBIX B [IIKoJe, mpeKkpamarmT ux
00pabaThIBaTh B CICAYIOUINX CIyYasiX:

e JIOCTUTHYTHI LIeJH 00paOOTKH MEePCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHS corjiacus Ha 00pabOTKy MEepCOHAIBHBIX JIAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX;
e 00paboTKa IepCOHAIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaya nepCcoHANbHBIX JTAHHBIX:
4.7.1. lllkona obecrneunBaeT KOHPUACHINATHLHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona nmepenaeT nepcoHANbHbBIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacHe Ha Mepeady CBOMX JaHHBIX;
e TIepedaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHMSIMH 3aKOHOJATEIHLCTBA

B paMKax YCTaHOBJIEHHOW MTPOLIEIYPHI.

4.7.3. IlIkona He OCyIIEeCTBISET TPAHCIPAHUUHYIO NIepeavy NepCOHaTbHBIX JaHHbIX.



5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHE, YIAJICHUEC U YHUUTOKCHUE NIEPCOHAJTBbHBLIX TaAHHBbIX,
OTBETHI Ha 3alIPOChI Cyﬁ'beKTOB MEPCOHAJIBHBIX JAaHHBIX

5.1. B ciyuae npegocraBieHusi CyObEKTOM MIEPCOHANBbHBIX JAHHBIX, €TI0 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MIOJIyYE€HHBIX NIEpCOHAIBbHBIX JaHHbIX 1lIkosa akTyanu3upyer, ucnpasiseT, OJ0OKUPYET,
yAaIseT WIK YHUYTOXKAET UX U YBEJJOMJIIET O CBOMX JEUCTBUSIX CyObEKTa EPCOHATBHBIX
JAHHBIX.

5.2. [Ipu nocTmwkeHnn neneit 00padoTKM MEPCOHABHBIX TAHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX COIIACHs Ha 00pabOTKy NEePCOHAIbHBIX TJAHHBIX
NEPCOHAIBHBIE JaHHBIE TOAJIEKAT YHUUTOKEHHIO, €CIIM NHOE HE IIPEYCMOTPEHO I0TOBOPOM,
CTOPOHOM, ToJTydaTeseM (BBIroI0proOpeTaTeneM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JTaHHBIX.

5.3. YHUuTOXKECHUE TOKYMEHTOB (HOCUTEIICH), COMIepPIKAIINX EePCOHATBHBIC JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHM C [lopsiikOM YHUUTOXKEHHS U 00€3IMYMBaHUS TIEPCOHAIBHBIX
JnaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
MyTeM U3MEeNIbYEHUS Ipeiepe, CTUPaHUs WiIH GOPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa mepcoHaIbHBIX JAaHHBIX WU €r0 3aKOHHOTO MPEICTABUTEIIS
[lIkona coodmaeT emy nHGpOpMaIHIO 00 00padOTKE MEPCOHATBHBIX JTAHHBIX CYOHhEKTa B
CPOKH H B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.



